
Crea�ng Employees & Adding Direct Deposit 

From your CyberPay Online Phoenix Applica�on:      1) Click the Employee Setup Tab: 

2) Click *New Employee* 

3) Select the Company & the Employee Template (contact info@payrollop�on.com to have these 

tweaked).   

4) Then complete all of the required informa�on in Red: 

5) Click *Save* 



Crea�ng Employee Direct Deposit 

From the Employee Setup Screen 1) Click the name of the employee you wish to work on. 

2) Next Click on *Direct Deposit* 

3) Click  

4) Complete remaining 

required informa�on in 

Red 

 

Quick Note, the *Order* is 

only applicable when  

entering mul�ple Direct  

Deposits. Most will be  

100% of net pay however 

for more info on entering 

mul�ple Direct Deposits 

please contact us at  

info@payrollop�on.com 


